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This Participation Agreement is executed by the indi
vid ual whose name appears above (the “Participant”) 
and issued to my Employer in connection with the 
Global Share Plan (the “Plan”), as attached hereto as 
Schedule 1.

1. INTERPRETATION
1.1 The provisions of the Plan are hereby incorporated 
into this Participation Agreement by reference.
1.2 All capitalized terms used, but not otherwise 
defined, herein are used as they are defined or used in 
the Plan.
1.3 I hereby confirm and acknowledge that I have 
care fully reviewed the provisions of the Plan, this Partici
pation Agreement and the tax information supple ment 
for my country of residence. I hereby agree to the terms 
and con ditions of the Plan, which shall form an integral 
part of this Participation Agreement.
1.4 In the event of a conflict or ambiguity between 
any term or provision contained in this Participation 
Agreement and a term or provision of the Plan, this 
Participation Agree ment will govern and prevail.

2. ENROLMENT
2.1 I hereby elect to participate in the Plan. In 
con nec tion therewith I hereby undertake visàvis my 
Em ployer to arrange for automatic monthly payments 
in the amount as indicated on the ‘Participant Detail 
Sheet’ of this Participation Agreement on each month ly 
pay day and arrange for the transfer and con tri bution 
of such amounts to the bank account of my Employer, 
as indicated on the ‘Participant Detail Sheet’, by 
authorizing my Employer to make direct debit collections. 
I understand that my Employer will subse quently 
transfer such amount to my Cash Sub Account. For 
the purpose of this Participation Agreement and the 
Plan, the definition of the term “Deductions” shall 
hereinafter mean the payments as referred to in the 
previous sentences. If my base pay is in a currency other 
than Euros (EUR), I agree that my Deductions – when 
transferred to the Cash Sub Account – will automatically 
be converted into Euros (EUR) at the currency rates as 
applied by the Custodian. 
2.2 My Deductions will be used to acquire Ordinary 
Shares in Euros against the Fair Market Value on the last 

date of the relevant Monthly Saving Cycle less a 20% 
(twenty percent) discount thereof. Until the acquisition 
of those Ordinary Shares, the Custodian will hold the 
amount of the relevant Deductions on my behalf on 
the Cash Sub Account. 
2.3 The Custodian will allocate the number of 
Ordinary Shares acquired with my Deductions to my 
Share Sub Account. 
2.4 My signature below authorizes my Employer and 
the Custodian to exercise my Purchase Right after every 
Monthly Saving Cycle.
2.5 I understand that this authorization shall become 
effective as soon as administratively feasible. I understand 
that my participation in the Plan will continue unless 
(a) I give written notice to discontinue participation, 
(b) I become a Leaver, (c) the Plan is terminated, or 
(d) I have not timely transferred my Deductions.
2.6 I hereby acknowledge and confirm that in case 
(I) I cease to be a Participant for a continuous period 
of 12 (twelve) months, or (II) I become a Leaver, I will 
have the obligation within 1 (one) month thereafter 
to (a) designate a private share account qualified to 

Name of Participant

Address of Participant

Nationality   Date of Birth  

Private email address

Business email address

Personnel ID Number (“SAP”)

Bank account (IBAN)

Amount of monthly Deduction HKD

 (minimum HKD 210 and maximum HKD 3,400)

Employer

Arcadis Asia Regional Headquarters Ltd
38/F., AIA Kowloon Tower
Landmark East, 
100 How Ming Street
Kwun Tong , Kowloon
Hong Kong
Bank

HSBC
Account Holder

Arcadis Asia Regional Headquarters Ltd
Account Number (IBAN)

848744157001 
SWIFT

HSBCHKHHHKH

Employer

EC Harris Hong Kong Ltd
Level 27, Millennium City 6
392 Kwun Tong Road
Kwun Tong, Kowloon
Hong Kong
Bank

HSBC
Account Holder

EC Harris HK Ltd
Account Number (IBAN)

600603229002 
SWIFT

HSBCHKHHHKH

Employer

Langdon & Seah Hong Kong Ltd
38/F., AIA Kowloon Tower
Landmark East, 
100 How Ming Street
Kwun Tong , Kowloon
Hong Kong
Bank

HSBC
Account Holder

Langdon & Seah Hong Kong Ltd
Account Number (IBAN)

002830701002 
SWIFT

HSBCHKHHHKH

Employer

Hyder Consulting Ltd
Suite 1901 & 20/F AXA Tower
Landmark East, 
100 How Ming Street
Kwun Tong , Kowloon
Hong Kong
Bank

HSBC
Account Holder

Hyder Consulting Ltd
Account Number (IBAN)

111463899001 
SWIFT

HSBCHKHHHKH

DO NOT FORGET TO SIGN AT THE BACK OF THIS AGREEMENT AND THE PERSONAL INFORMATION COLLECTION 
STATEMENT (“PICS”) AS ATTACHED TO THIS AGREEMENT. IN ADDITION, PLEASE AUTHORIZE YOUR BANK TO SET UP AN 
AUTOPAY ARRANGEMENT BY COMPLETING A DIRECT DEBIT AUTHORIZATION FORM.

I ACKNOWLEDGE THAT IT IS MY RESPONSIBILITY TO PROPERLY INFORM MY EMPLOYER AND THE CUSTODIAN OF ANY CHANGES IN THE AFOREMENTIONED DETAILS.
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register and trade the Ordinary Shares, acceptable 
to the Custodian, to which the Ordinary Shares held 
on my Share Sub Account can be transferred and/or 
(b) instruct the Custodian to sell all (or the remaining 
part) of the Ordinary Shares held on my Share Sub 
Account and transfer the corresponding cash proceeds 
to my Personal Bank Account.
2.7 I hereby acknowledge and confirm that upon 
termination of the Plan, I will have the obligation 
within 13 (thirteen) months thereafter to (a) designate 
a private share account qualified to register and trade 
the Ordinary Shares, acceptable to the Custodian, 
to which the Ordinary Shares held on my Share Sub 
Account can be transferred and/or (b) instruct the 
Custodian to sell all (or the remaining part) of the 
Ordinary Shares held on my Share Sub Account and 
transfer the corresponding cash proceeds to my 
Personal Bank Account.
2.8 I hereby irrevocably and unconditionally authorize 
the Custodian:
(a) to sell all the Ordinary Shares held on my Share Sub 

Account on my behalf if I fail to comply with the 
obligations as set forth in article 2.6 or article 2.7 of 
this Participation Agreement within 5 (five) business 
days after the stipulated 1 (one) month respectively 
13 (thirteen) months period has lapsed; and

(b) to transfer to the Personal Bank Account all 
pro ceeds realized with aforementioned sale of the 
Ordinary Shares on my behalf, less any deductions 
for costs and taxes related to this sale and transfer. 

3. CHANGE IN DEDUCTIONS / 
 DISCONTINUATION OF PARTICIPATION 
3.1 I understand that I can change the amount 
of my Deductions twice per calendar year, effective 
as per 1 January and 1 July of each calendar year, in 
accordance with Article 5.5 of the Plan. Thereto I shall 
deliver to my Employer a written notice in the form of 
Schedule 2 as attached to this Participation Agreement.
3.2 I understand that I can discontinue my partici
pation in the Plan as outlined in Article 5.3 of the Plan. 
There to I shall deliver to my Employer a written notice in 
the form of Schedule 3 as attached to this Participation 
Agreement.
3.3 I agree and confirm that my Employer shall be 
entitled to suspend the transfer and allocation of 
my Deductions for the purchase of Ordinary Shares 
pursuant to the Plan if my base pay is in a currency other 
than Euros (EUR) and the amount of my Deductions, 
as converted into Euros based on the currency rates as 
determined by the Plan Board for the purpose of this 
Plan, will be less than the minimum threshold of EUR 25 
or more than the maximum threshold of EUR 400. In 
that case I will, as soon as practically possible upon 
the request of my Employer, change the amount of my 
Deductions within the required minimum and maximum 
amount and will submit to my Employer a written notice 
indicating this change. 
3.4 In case I do not comply with article 3.3 of this 
Partici pation Agreement within 4 (four) weeks after the 
Plan Board has announced the revised currency rates 
for the purpose of the Plan, the transfer and allocations 
of my Deductions will be suspended until I comply with 
article 3.3.

3.5 Any adjustment of the Deductions under article 
3.3 of this Participation Agreement will not affect my 
right to adjust my Deductions twice per calendar year 
in accordance with article 3.1 of this Participation 
Agreement.

4. BENEFICIARY DESIGNATION
I understand and acknowledge that upon my death 
I become a Leaver and therefore my participation in 
the Plan terminates at that moment. Any outstanding 
rights under the Plan will be settled in accordance 
with (amongst others) article 2.6 (under (II)) and 2.8 
of this Participation Agreement, and any cash and/or 
Ordinary Shares will be distributed automatically to my 
estate (or my heirs or beneficiaries as determined in 
accordance with local law).
5. ACKNOWLEDGEMENT AND WAIVER 
 BY THE PARTICIPANT
By signing below, I acknowledge and agree to the 
following terms and conditions as a prerequisite to my 
participation in the Plan:
(a) neither a Purchase Right, the acquisition of an 

Ordinary Share, nor this Participation Agreement 
or the Plan, shall confer upon me any right to 
continue in employment, or to interfere in any way 
with the right of any Group Company to terminate 
my employment at any time;

(b) neither a Purchase Right, the acquisition of an 
Ordinary Share, nor this Participation Agreement 
or the Plan will be reinstated if I may subsequently 
be re in stated as an Employee. I will have no 
entitle ment to compen sation or damages in conse
quence of the termi nation or other cessation of my 
employment or ser vices with any Group Company 
for any reason what soever and whether or not 
in breach of contract, inso far as such entitlement 
arises or may arise from me ceasing to have a 
Purchase Right or Ordinary Shares under the Plan, 
or to be entitled to any Pur chase Right or Ordinary 
Share as a result of such ter mi nation or from the 
loss or diminution in value of the same;

(c) the Plan and the benefits offered under the Plan 
are provided by the Company and Lovinklaan 
on an entirely discretionary basis, and the Plan 
creates no vested rights in me. Neither a Purchase 
Right or the acquisition of Ordinary Shares, nor 
this Participation Agreement or the Plan confers 
upon me any benefit other than as specifically 
set forth in this Participation Agreement and the 
Plan. I understand and agree that receipt of a 
Purchase Right or Ordinary Shares does not entitle 
me to any future benefits under the Plan or any 
other plan or programme of any Group Company 
and/or Lovinklaan;

(d) the amount of any compensation deemed to be 
received by me as a result of my participation in 
the Plan shall not constitute compensation with 
respect to which any of my other employee bene
fits are determined, including, without limitation, 
any end of service benefits or other benefits under 
any bonus, pension, profit sharing, life insurance 
or salary continuation plan, except as otherwise 
specifically determined by the Executive Board or 

provided by the terms of such plan; and
(e) save as otherwise provided for in the Plan and this 

Participation Agreement, no rights granted to the 
Participant under the Plan and this Participation 
Agreement (conditional or otherwise) shall be 
capable of being transferred, assigned, charged, 
pledged or encumbered by a Participant and any 
attempt to do so by a Participant will cause the 
Participant’s participation in the Plan to lapse with 
immediate effect. In addition, a Participant’s rights 
under the Plan and this Participation Agreement 
are not subject, in any manner, to alienation, sale, 
transfer, pledge, attachment or garnishment by 
creditors of the Participant or by the beneficiaries 
of the Participant.

6. NO TAX, LEGAL OR FINANCIAL ADVICE
I understand that the Company. Lovinklaan and my 
Employer are not providing any tax, legal or financial 
advice. In addi tion, the Company, Lovinklaan and 
my Employer are not making any recommendations 
regarding my participation in the Plan (including, 
without limitation, entering into this Participation Agree
ment) or my purchase or sale of the under lying Ordinary 
Shares. I am hereby advised to consult with my own 
personal tax, legal and financial advisors regarding my 
participation in the Plan (including, without limitation, 
entering into this Participation Agreement) before 
taking any action related to the Plan.

7. RESPONSIBILITY FOR TAXES
7.1 Regardless of any action my Employer or any other 
Group Company takes with respect to any TaxRelated 
Items related to my participation in the Plan and legally 
applicable to me or deemed by my Employer or any 
other Group Company to be an appropriate charge 
to me even if technically due by my Employer or any 
other Group Company, I acknowledge and agree that 
the ultimate liability for all TaxRelated Items is and 
remains my responsibility and may exceed the amount 
actually withheld by my Employer or any other Group 
Company. I further acknowledge and agree that my 
Employer and/or any other Group Company (1) make 
no representations or undertakings regarding the 
treatment of any TaxRelated Items in connection with 
any aspect of my participation in the Plan, including, 
but not limited to, a Purchase Right, the purchase 
of Ordinary Shares, the subsequent sale of Ordinary 
Shares purchased under the Plan and the receipt of any 
dividends; and (2) do not commit to and are under no 
obligation to structure the terms of the Purchase Right 
to reduce or eliminate my liability for TaxRelated Items 
or achieve any particular tax result. Further, if I have 
become subject to tax in more than one jurisdiction 
between the enrolment date and the date of any 
relevant taxable event, I acknowledge that my Employer 
and/or any other Group Company (or former employer, 
as applicable) may be required to withhold or account 
for TaxRelated Items in more than one jurisdiction.
7.2 I hereby agree that any Group Company shall be 
entitled to withhold, and that I shall be obliged to pay, 
the amount of the TaxRelated Items due in connection 
with the Purchase Rights. Any Group Company may 
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withhold TaxRelated Items, for instance (I) by way of 
deduction from salary or any other payment payable to 
me, at any time on, or after the date the liability arises, 
(II) by way of payment directly from myself in cleared 
funds, or (III) such other method as established by a 
Group Company.
7.3 I agree to pay to any Group Company any 
amount of TaxRelated Items that my Employer or any 
other Group Company may be required to withhold 
or account for as a result of my participation in the 
Plan that cannot be satisfied by the means previously 
described. My Employer or any other Group Company 
may refuse to honor my exercise of the Purchase Right, 
or Release of Ordinary Shares, if I fail to comply with my 
obligations in connection with the TaxRelated Items.

8. EXCHANGE CONTROL RULES 
 AND REGULATIONS
As a condition of the Purchase Right, I agree to 
repatriate all cash acquired under the Plan if required 
under applicable exchange control rules and regulations 
in my country. In addition, I also agree to take any and 
all actions, and consent to any and all actions taken 
by my Employer or any other Group Company, as 
may be required to allow my Employer or any other 
Group Company to comply with local laws, rules and 
regulations in my country. Finally, I agree to take any 
and all actions as may be required to comply with 
my personal obligations under local laws, rules and 
(securities) regulations in my country, including, but 
not limited, to obligations as imposed under my 
employment agreement.

9. ELECTRONIC ENROLMENT 
 AND FUTURE ACTIVITY
Any Group Company, Lovinklaan, the Custodian or 
the Plan Board may, in their sole discretion, deliver any 
docu ments related to current or future participation in 
the Plan by elec tronic means. I hereby consent to receive 
such docu ments by electronic delivery and agree to 
participate in the Plan through an online or electronic 
system established and maintained by any Group 
Company, Lovinklaan, the Plan Board, the Custodian 
or any other third party designated by the Plan Board.

10. LANGUAGE
If I have received this Participation Agreement or any 
other document related to the Plan translated into a 

language other than English, and if the meaning of the 
translated version is different than the English version, 
the English version shall prevail.
11. SEVERABILITY
The provisions of this Participation Agreement are 
severable and if any one or more provisions are 
deter mined to be invalid or otherwise unenforceable, 
in whole or in part, the remaining provisions shall 
never the less be binding and enforce able and the invalid 
and/or unenforceable provisions shall be applied and/or 
inter preted in the intended manner as much as possible.

12. DATA PRIVACY
By signing this Participation Agreement, I acknowledge 
that Lovinklaan and any Group Company may, for the 
purpose of implementation, execution, administration 
and management of my participation in the Plan, collect, 
use, process, and trans fer my personal data as described 
in this paragraph. I understand that Lovinklaan and 
any Group Company may process relevant personal 
information about me, including (without limitation) 
my name, home address and telephone number, date 
of birth, details of the amount of the Deductions, the 
number of acquired Ordinary Shares, details regarding 
the Cash Sub Account and Share Account opened on my 
behalf in my favour (the “Data”).
For the abovementioned purpose and to comply 
with its statutory obligations, Lovinklaan and any 
Group Company may also (further) transfer – in 
elec tronic or any other form – the Data to: another 
Group Com pany; the Custodian and/or to other third 
parties (whether inside and outside of Hong Kong). I 
under stand that these recipients may be located in the 
European Economic Area, or elsewhere, and that the 
recipient’s country may have different data privacy laws 
and protections as applicable in my country. Where 
necessary, the Company shall request the relevant 
permits and make the applicable notifications with 
the concerned authorities.
Lovinklaan and any Group Company shall process the 
Data in an adequate and careful manner. Moreover, the 
Company shall take appropriate technical and organi
sational measures to safeguard the Data and to use 
reasonable endeavours to ensure the confidentiality of 
my Data, whether the pro cessing shall take place in the 
European Union, the United States or somewhere else.
I further acknowledge that any Group Company may 
retain the Data in my personnel or equivalent file. My 

personal data shall not be kept longer than necessary 
for achieving the purposes for which they were 
processed.
13. GOVERNING LAW 
13.1 The provisions of this Participation Agreement 
are governed by, and subject to, the laws of the 
Netherlands, without regard to its conflict of law 
principles.
13.2 Any dispute under or in connection with this 
Participation Agreement shall be submitted to the 
exclusive juris diction of the competent court in 
Amsterdam, the Netherlands, subject to appeal and 
appeal to the Supreme Court.

LLF.HKEN.04.201608 
1303635V7

THUS DULY SIGNED AND ACKNOWLEDGED:

Name of Participant Signature

Date

DO NOT FORGET TO SIGN THIS PARTICIPATION AGREEMENT AND THE PERSONAL 
INFORMATION COLLECTION STATEMENT (“PICS”) AS ATTACHED TO THE AGREEMENT. 
THE COMPLETED AND SIGNED FORM CAN BE SENT TO YOUR HR DEPARTMENT OR YOUR RP ADMIN.
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Signature (Employee)

Name of Participant Date

I HAVE FULLY READ AND UNDERSTOOD THIS PERSONAL INFORMATION COLLECTION STATEMENT AND, BY SIGNING BELOW, 
I CONSENT TO THE USE OF MY PERSONAL INFORMATION IN ACCORDANCE WITH THE TERMS OF THIS STATEMENT.

1. EC Harris (Hong Kong) Limited (“ECH”), Hyder 
Consulting Limited (“Hyder”), Langdon and Seah Hong 
Kong Limited (“LS”) and the Arcadis group of companies 
(collectively, “Arcadis Group”, “we”, “our” or “us”) are 
committed to protecting and respecting your privacy.

2. This PICS sets out the basis on which any personal 
information we collect from you, or that you provide to us, 
will be stored, retained, processed and used by us. We will 
take reasonable steps to ensure security of the personal 
data and to avoid unauthorised or acciden tal access, 
erasure or other use. 

3. Personal information may cover data about yourself 
and your family in connection with your em ployment or 
prospective employment with us from time to time, and 
may include amongst other things copies and other details 
of identity documents, proof of address and other contact 
details, information concerning date of birth, nationality, 
marital status, creditworthiness, commission or alleged 
commission of any offence or proceedings for any offence 
com mitted or alleged to have been committed, and the 
disposal of such proceedings or the sentence of any court 
in such proceedings.

4. Failure to provide any personal information which is 
not ‘optional’ or consent to use your personal information 
as set out below may therefore affect your employment 
prospects or your ability to enjoy the benefits of your 
employ ment with your employer. We will however 
endeavour to ensure that all prospective and current 
employees are treated equally (without discrimination 
because of sex, pregnancy, marital status, family status, 
race, or disability) in accordance with applicable laws.

5. PURPOSE OF COLLECTION
Personal information which you provide to us will be 
collected, used and otherwise processed by us for the 
following purposes:
5.1 business process execution, including delivering 

services to clients; 
5.2 human resource management, including:
a. identification and determination of your eligibility to 

work in the jurisdiction in which we are located; 
b. preemployment verification of information provided 

by you such as checking the accuracy and complete
ness of your qualifications rele vant to employment 
with your employer;

c. preemployment vetting of your background and 
circumstances such as conducting back ground checks 

in relation to criminal records, obtaining information 
from credit bureaus to check for creditworthiness, 
conducting employer reference checks and arranging 
for medical examinations to confirm your ability to 
carry out your employment tasks; 

d. assessing your attendance and work perfor mance; 
e. conducting employee disciplinary proceedings;
f. conducting employee training;
g. payment of salary and reimbursement of company

related expenses;
h. conducting review of salaries, bonuses and other 

benefits; 
i. providing employee references such as letters to third 

parties setting out the details of your employment 
(excluding salary information) with your employer; 

j. provision of benefits under any pension or mandatory 
provident fund scheme, insurance and/or other em
ployee benefit schemes, including any global scheme, 
as may be applicable; and

k. disclosure to the relevant tax and immigration 
authorities; and

5.3 all other matters relating to your employment with us 
as we may consider necessary or appropriate.

6. DISCLOSURE
We may disclose your personal information to:
6.1 members of the Arcadis Group and Stichting 

Lovinklaan for the purposes stated in paragraph 5 
above;

6.2 third parties in the event that we buy the whole (or 
any part) of any business or assets, or in the event 
that our business or assets (or any part it) is acquired 
by a third party in which case we may disclose your 
personal information to the prospective buyer / seller 
of such business or assets;

6.3 any person to whom we are compelled or required to 
do so under any applicable law, regulation, direction, 
court order, bylaw, guideline, circular, code or similar 
requirement or in response to a competent or govern
ment agency or industry regulator;

6.4 our auditors, accountants, lawyers and other financial 
or professional advisers; 

6.5 such subcontractors, agents and third party service 
or product providers as we may deter mine to be 
necessary or appropriate, for the purposes stated in 
paragraph 5 above;

6.6 any person seeking an employment references about 
you; and 

6.7 pension, insurance and other companies with whom 
we have arranged benefits coverage for our employees.

7. SAFEGUARDS
We confirm that we have implemented the appro priate 
administrative and security safeguards and procedures in 
accordance with applicable laws and regulations to prevent 
the unauthorized or unlawful processing of your personal 
Information and the accidental loss or destruction of, or 
damage to, your personal information.

8. TRANSFER
The personal information that we collect from you may be 
transferred to, processed and stored at, a destination within 
or outside of the Hong Kong Special Administrative Region 
(“Hong Kong”) for any of the purposes stated in paragraph 
5 above. It may also be processed by staff operating within 
or outside of the Hong Kong who work for your employer 
or another member of the Arcadis Group or one of our 
third party service or product providers. By submitting your 
personal data, you agree to such transfer, processing and 
storing. We will take the steps reasonably necessary to 
ensure that your personal information is treated securely 
and in accordance with applicable privacy laws.

9. RIGHT OF ACCESS AND CORRECTION
You have the right to request access to and correction 
of information held about you by us and you may:
9.1 check whether we hold or use your personal 

information and request access to such infor mation; 
9.2 request that we correct any of your personal 

information that is inaccurate, incomplete or 
 outofdate; and
9.3 withdraw, in full or in part, your consent given 

previous ly in respect of use of your personal 
information,

in each case subject to any applicable legal restric tions, 
contractual conditions and a reasonable time period. Such 
requests should be made in writing to the Data Protection 
Compliance Manager (details are available from the 
Business Manager, Asia of your employer). Any access 
request may be subject to a reason able fee charged in 
accordance with applicable local laws in order to meet our 
costs in providing you with details of the information we 
hold about you.

10. PRIVACY POLICY
Learn more about the privacy policy: 
EC Harris: http://intranet.echarris.com/organisation/group_
support/business_management_system/policies1.asp
Hyder: L:\Human Resources\Induction_Jan 2014\Personal 
Information Collection Statement_2015.xls

THE COMPLETED AND SIGNED FORM CAN BE SENT TO 
YOUR HR DEPARTMENT OR YOUR RP ADMIN.

Arcadis Asia Regional Headquarters Ltd 

EC Harris Hong Kong Ltd 

Hyder Consulting Ltd

Langdon & Seah Hong Kong Ltd 

Organisation (please choose as appropriate): 
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